CouncilforLeatherExports
(SponsoredbyMinistryofCommerceandIndustry, Govt.ofIndia)

Procedure/GuidelinesforbecomingaMemberoftheCouncil.

1. TovisittheDGFTwebsitehttps://www.dgft.gov.in(byusingyourlog-inandpassword)forsubmission
of the New Membership Application Form under sub-heading of SERVICES: E - RCMCMenus.

2. TheNew Membership Feealsohas tobepaidthroughtheaboveDGFTwebsiteonly.

3. CLE will verify the application and issue RCMC online through the DGFT website. In case of
anydiscrepancy in the application, the same will be returned to you, requesting to re-submit
correctapplication.

4. The submission of New Membership Application through DGFT website, you may also note
thefollowing instructionsnotifiedvideDGFTTradeNoticeNo.27/2021-22dated30.11.21.

a.  DigitalSignatureCertificate(DSC)/Aadharwouldberequiredforthepurposeofelectronicsubmissionof
applications.ThedigitalsignaturewouldbethesameasusedinotherDGFTapplications.

b. No separate registrationis required for availing the RCMC/RC service from the DGFT
Portal Alreadyregisteredexporters/importers can availtheserviceusingthesamelogincredentials.

In addition to thedetails providedin theDGFT website,members alsohave toprovide thedata
through in CLE website, as the export data is essential for compiling the export data
andforselectionof export awardsof CLE.

Applythrough online by clicking theMEMBERSHIPheading andNEWMEMBERSHIPsub- heading
inCLE'swebsite:www.leatherindia.organdsubmitthefollowing:-

MembershipApplicationForm

SelfattestedphotocopyoflmportExportCodeNo.(IEC)
SelfattestedphotocopyofGSTNumber.

SelfattestedphotocopyofPANNumber.
SelfattestedphotocopyofUdyogAdharMemorandum/IndustrialLicence/IndustrialEntrepre
neursMemorandum(IEM),incaseofManufacturerExporter.

6. PhotocopyofBankCertificateincaseof export.(FormatofBankCertificatehostedinCLE website).In caseof “Nil”
exportduring202-23,youneedto mentionas"NIL"exportwhilefillingapplicationthroughonline.

AN

Applicantsmaykindlynotethefollowing:

i.  Onreceipt ofMembership Fee,theRCMCwillbeissued for2023-24 totheregistered e-mailwithin
03workingdays.

ii. ~ ManualsubmissionofMembershipApplicationForm&MembershipfeethroughCheque/DDshallnot
beacceptedbytheCouncilandifpaidshallbereturned.

Applicanthasto submitthefollowingdocumentsinhard
copythroughpost/couriertoconcernedRegional Officeof CLEwithin3workingsdays:

a) Printedandsignedcopyof themembershipapplicationformdulyfilledonline.
OriginalattestedBankCertificateofyourexportfor2022-23.
InthecaseofPartnershipfirm,aselfattestedphotocopyoftheentirePartnershipDeed.

Inthecase ofthosepersons HinduUndivided Family(HUF),firmsJointStockcompanies, Publicand
Private Limited Companies,CooperativeSocieties orCorporations,aself-
attestedphotocopyofMemorandumandArticlesofAssociationsofyourorganization.

e) InthecaseofProprietor/Proprietrix,aself- attested photocopy ofITReturnsforlastO3years.
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